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You have seen an advertisement in an English language newspaper, looking for young 

people who are interested in working at the museum on a part-time basis, during the 

summer holidays. You decide to apply for the job. 

Write a letter (100-120 words) to the director of the museum.  

In your letter: 

 explain why you are interested in the job 

 describe what relevant experience you have   

 say why you should be chosen for this position.        

Do not write any addresses. 
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 Yours sincerely, 

 A. Mohammed 

  

 [10 marks] 
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Several months ago, your school appointed a new catering company to provide the 

food for the canteen. The canteen manager has asked you to write a report on the 

feedback from students who eat the canteen food regularly.  

Read the information below and write a report (100-120 words) describing the positive 

and negative points and suggesting how things could be improved. 

 

Students Feedback 
 

Positive points 

healthy options – greater variety 

staff – polite and friendly 

 

Negative points 

prices – too expensive 

queues – too long 

 

 

Suggestions 

Suggest how to improve the negative points. 
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 [10 marks] 
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Some people think that smart phones are an essential tool that they couldn’t live or 

work without and others believe that they are a problem in today’s society. 

Write an essay (170-200 words) for your teacher discussing both these views and 

giving your own opinion. 
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[20 marks] 
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